[image: ]Include your contact address, preferably where you live during term time if appealing during term time.
Or type in the safest address that you would like to be used. 


Type in your programme (e.g. BSc (Hons) Psychology)


Type in your phone number 
Type in your St Andrews email address 


Type in your Faculty (Arts + Divinity, Science + Medicine)
Type in your year of study (e.g. 1st Year)

Type in your student ID/matriculation number 
Type in your name


[image: ]Explain as clearly as you can why you are appealing, referring directly to the grounds you selected in the tick box above.
Mention specific modules and assessments that were affected by these circumstances, with dates if you can.
It may be useful to write this with a clear timeline from when you first had difficulties to now.
Explain how you would make sure you don’t have your studies terminated again.
It's best to look at how many credits you’d need to take to make up those lost, so you can make a more convincing plan. You can speak to the HelpHub about this, as well as your Adviser of Studies, and look at the Senate Regulations.
Also mention any additional supports you will pursue to help you, such as study skills with CEED, accessing specific help from Student Services, and any external supports you will use to help, such as medical help or private therapy as relevant.

Here you need to mention anyone you’ve spoken to about your academic difficulties. This may include your Adviser of Studies, specific academic staff on your course, Student Services, etc.
If you’ve taken any CEED courses to help, include them here too, with dates of when you took these sessions.
Type an ‘X’ in the box best applies to your case – you can tick both if both apply. 


[image: ]We always recommend that you give evidence to support your appeal form. This could be doctors’ notes, proof of prescriptions, evidence of meetings with Student Services, a letter from a family member, partner, or friend who knows about your circumstances, etc. List everything in the order you present them i.e.
[1] Doctor’s note [date]
[2] Email chain demonstrating appointments with Disability Adviser [dates].

Type an ‘X’ in the box to say that everything in this form is true. 
Type in the date of when you email the form. 
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University of St Andrews.
Termination of Studies: Stage 1 Appeal Form

The completon and submission o tis form indicates that you e submiting a Stage 1 appesl against the
decision o lormnats your studes under the Unwersy's Poly on Sudent Academic Appeats. Impartal and
dependent advice onformulsing & subiSsion can ba abtaned rom he SLucent Advocde (dutztion) st the

‘Students Associaton You can contact the Sudert Advocate (Education) ot belphub@standieus ac Uk You
may also oquest guidance and support flom Sludent Sanicas.

Befors completin tis form you must consul the University's Policy on Student Acaderic Appgals uhich fuy
‘explains the procedures and deadines nat wl b2 appled i he cansideraton o your appesl Please note rat
‘complaint fall otwith the scope of the Acaderic Appeals Policy and are deat vth under separate Uniarsiy
oracedur

Onca fully completo, you must subi s ormto Rogisty for contactdetas, seo Section 3) by the deadine
ndicated on the et notfying you of the termination of your studies

Soction 1_Your porsonal detals

Full name. Student 1D

Programme

Faculty Yearof Study

Contact address.
(provee n siess

Soan

Email address

Telophone No.

Section 2 Delalls of your submission

Indicate below the rotnds under which you are submiting an appeal (cross allthe boxes that may
‘apply). Please note that you are not permited o make a subimission under any other grounds than
those bolow.

Extenuating persons! cicumstances materlly affecting academic performance of whch the
Universy was not awere When the {ermingtion decision was taken and which could 1t feasonably
have bean disclosed by the sluden (s explanation fo saer non-dsciosurs is vy raqured)’

Students e nsructed  bring evidence of extnuating creumstances o he aenton ofthe examinersor
cther relevant ersonprior o e asescment of el aeralperformance i ek o he relvant modue or
programme. Thus i order 1o esablsh the round for ppeal, 3 Sudent must e able o show vald rezons for
o <omslance it this msructon 3 Sec sl €Apian uhy the €XCENUBEN D810 U ance o
relied upon to spport anappeal e ot previous dclosed. Student must 3o provide full detals (s
ocumentatan where ) of . xRS Nl CrEumICES when fr s g e 3l

1
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Improper conductof an assessmen or examination. o aguar spplicaion of scademc reguisions,
the resut of which has mateilly mpacted o1 th temination dec.sion

Please give a concise summary of your appea, referring directly t the grounds on which it s based
a5 given on p.1 above. Be specific about the moduies of assessments affected and the precise dates
of any circumstances 1o which you refor.

Plense describe wht acton you have taken o date o address your acadmic progression diffcultes,
providing (f applcable) an explantion for why you have fafld 1o meet your probasion conditons.

Please detll below your reasons for hinking that f you were permitied (o reurn 1o the University you
could successfully complete your academic studies.
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List below any documents that you are ataching in support of your submission and explain their
significance.

1 you have no supperting documentation to provids and wish that your appeal be
reviewed solely on the information contained in this form, plesse cross the following
box.lote. unsubstantiated clams may be juaged weaker than those supported by evidenc.

Cross thefollowing bos t confrm tht the
information you have gien on this form is Dute ofform
e, aecurcs ond cones.

submission

Section 3 Whoro 1o send this form

Opce flycomplre leas s i o i any rlevan dacents you weh constere.to e emst
address balow. The form should bo submiled wiin 5 working days of the dalo o the witen notfication tha
Jour S have beon eminsted

Please sand this form (it a relevant attachments) to egisty-uo@standrows ac Uk
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