[image: ]Explain why the modules you listed above should be S-coded. Explain your circumstances (if you feel able to), including who you told, any adjustments you were given, and why these did or did not help. If you do not feel able to re-explain your circumstances in depth, state here who they should contact from the University to find out about what happened (e.g. Disability Team, Student Services)
Type in a list of the evidence you have, i.e. 
[1] Doctors’ note
[2] Letter from family/friend/partner  
If your evidence is particularly sensitive, you can ask that it is only seen by the DoT or AVP Dean/Provost. There is no guarantee that they will allow this, but you can make the request.
Type in your matriculation number.
Type in the modules you would like to S-code for (module code and title).
Type in a list of the other modules you’re doing that you are NOT requesting to S-code for.


[image: ]If you are S-coding for modules after you’ve already received grades, explain here why you did not S-code or seek adjustments before.

Type a ‘X’ in the box to say if you are S-coding after or before you have received module or assessment grades/marks.
Type in the date of when you are sending off the form.

Put an ‘X’ in the box to say why you are not S-coding for other modules.
If none of these reasons apply, type your reason into the ‘Other’ box.
Put an ‘X’ in the box to show if you are currently on track to graduate (i.e. you have enough credits to already without S-coding).
If you are on track to graduate, you need to email registry@ and graduation@ to explain your situation, and that you cannot graduate until the S-coding decision has been made. 

Send your form and evidence to the Director of Teaching for the School(s) your modules come from. 
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University of St Andrews
'S-CODING APPLICATION FORM

You should complete and subm tis formf you wish to request S-coding of one o more madle resuls

ou shoui fst review the Policy on &-Coring and associsted Gudance

11you wish {0 request S-coding for madues taken in mre than one Schaol you shoukd complete this fom
guing dtais of 8l modules. and bt 3 separte capy of th form to ssch School

You can request help with completngtis formfrom Student Sevices orfrom he Students' Association
thelp

Section 1. Your personal details
Plesse enter your studnt 0

Section 2. Detals of your subission

Please st e modules for uhich you wish t request S-<oding" I you have mulipl resuls for  gven
module (e g 1t ing esul and a s resuf o1 fesula rom w0 Separate enroments na module),
ndicate cleal which tesut you are requesting S-<oding for

Please sxplain why you es!that the moduls lsed praviously should be S-caded. Where applicabe
please indcate iy the ccumstances sffscing your studies coud not fave besn, or were not
‘ddressed by other scademic adusiments, such 25 coursework extansions ofdefered assessments

1 you have aready provided datals of your itcumsiances 10 another Schoo or Unk (for example,
‘ot Sanvicss) and do not wish 1 speat your explanation hre. plase Specy whom this Schaoi
Should contact o abtai th detat.

Please st any evidence tha you re attaching i supportof yoursubmission and,  necessary, explan
s sgniicance

n excptionslcases oly.would you prafr the dotats that you have provided to bsconsidored by he
Diteclor o Taaching (and polantaly. the Assstant Vice Pricial) ony. rather than the fullSchool S
codng Commiies? The Drector of Teaching wil decide whether or nol 1o approve a request for
restictd consideration. Plsass entr X i the 3pproprats box.

Diteclor of Teaching AV FullComitise

Please st any modules taken n the same semesters) 2 the moduleslsted previously for uhich you
1o ot requesting S<coding

You can oy request-coding of madulereuts 3 30004000 o 5000
0N Goe8 Programme Wi he Colegs o Whiam & Wary)

o (otessyou re sucying onhe
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14 you hsted any modules inthe previous box,plesse ndicste why S-coding i ot requested for these
modules, and f approprate ive detas i the folowing box.

] moroassessmantwascompltadin Tiesa mocuies betore e ioumtances alfectng sues arose
] v aoit to compite e s o assesment usadin iess mocules was alfoctedaffrenty

] ctorstecive asustments wers o orhese movus.

] e cicumstances elated diecty 1o suoctmater i the modulesfor whch S-coding s rcuesied

[ ctor (stoase sxptanbelow)

A3 any of your S-coding requests retrspective (. submited aftr receving the relevant module
sty

Yoo No

1 you ansusred Yes 1o the previous question, please sxplain why the crcumsiances coud ot
rezsonably have been daclard o the School befars you recened ths moduls resuts.

A you currnty slgibl 1o graduate 1. you have recsived suffcien module resuls 1o mest your
Gogros reguirments)?

Yo o

1 you answered Yesto the prvious qusston,you must nliy Registy and the Gradustion Office that
Jouhave submited s requstfor rerospacive S-coding, and terefore you cannolgraduste ur the
2pplicaion has been dacidsd (regsiy-ug@st androws 2 uk, raduate@st androws a¢ UK)

Date of form submission

Section 3 Next steps.

(Once fully complete, plsse send this form by emai (wth any relevant stachments and supporing
Gacumentation you wih o be consdersd) 0 £ach of he relevant Diactors of Teaching.

The Diector(s) of Teaching wil acknowledge receipt of your sub¥ssion. and give an approximate
ndicaton of when you can expect 0 foceve a dscision
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