[image: ]Type in your year of study (e.g. 1st Year).

Include your contact address, preferably where you live during term time if appealing during term time.
Or type in the safest address that you would like to be used. 


Type in your St Andrews email address. 


Type in your programme (e.g. BSc (Hons) Psychology).


Type an ‘X’ in  your level of study.

Type in your School Name (e.g. School of Psychology and Neuroscience).

Type in your student ID/matriculation number.
Type in your name.


Type in your phone number. 


	
[image: ]Explain what happened, why you are appealing, and explain in as much detail as can about extenuating circumstances and/or the improper conduct of assessment or academic rules.
Outline what steps you’ve taken so far, and explain who you have spoken to about this, what you spoke about, and when. 
For example, if you spoke to academic staff about your issues, or to Student Services about your circumstances, or CEED for help with academic skills.
Type in the date from your outcome letter. 
Tick which box best applies to your case – you can tick both if both apply. 


[image: ]Type an ‘X’ in the box to say that everything in this form is true. 
Explain what you would like to happen as a result of submitting your appeal e.g. your grade to be re-evaluated in light of your circumstances. 
Type in the date of when you email the form. 
We always recommend that you give evidence to support your appeal form. This could be doctors’ notes, proof of prescriptions, evidence of meetings with Student Services, a letter from a family member, partner, or friend who knows about your circumstances, etc. List everything in the order you present them i.e.
1. Doctor’s note [date]
2. Email chain demonstrating appointments with Disability Adviser [dates]


Undergraduate and Taught Postgraduates
· Normally, you email your form to your Head of School 
· If you are a final year UG or a PGT student who is appealing your module grade after you’ve received your degree classification, email your form to academicappeals@
General Degree students
· When appealing final module grades, email your form to academicappeals@
Research Postgraduates 
· Email your form to academicappeals@
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University of St Andrews.

STAGE 1 ACADEMIC APPEAL FORM
(SCHOOL / FACULTY LEVEL)

The complaton and submission of tis form ntiatss the formal University Acadsric Appesls procsdurs. By
Submiting this form you are requestng th formal review of an acadsmic decisionthe Unisrsdy has mads
3bout your assessment (examination or coursework), discretionary progression within of compleion of 3
programme of study,orerminaton o sudies on academic grounds Belore submiting aformal rkten appeal.
JouShould seek o resovethe matter informallyby iscussing your concems with your o, supenisor modue
har 3ppioprials person 1 tha siovant Schoolor aculy.n order o understand the 6ason for
fon which 5 causing you concem. f the mallr remains unresoled, you may then invoka the
procedrs i form Sttt seekig inpatiel s dspanden e on propey
formuating an sppeal snouk contac the Student Advacate (Edueation) 8 helohus @t andreue 2 ok

Befors completing this formyou must consulthe Universy's Balicy 0o Student Acadaric Aggeals hich fuly
‘xplans the procedures and doadins tha wil be appled nthe cosideralion of your appeal. Please nots hat

3 fequest or review o an academic decisionwil oy be considsred where specifc grounds apply. These
oo srs cleary S6tout n e Acadsrmi Appesls Polcy. The Universty sl ot irsus an Sppea tha dose
Pothing more than question the acaderic judgment exercised

Please notstht complaits il ouwih the 5cope of the Acadorc Appeals Policy and ae doall wth undor the
‘Complint Handing procscurs.

Soction 1 Your personal detals

Full name Click hrs to anter tex Sudent D[ Gl here o enter e

Level of Study  Undergraduste PG Taught PG Research

Programme [ Gl nere o enver e

erte Yoo of Study | Cick here 1o erir 1o

Contact address.

(providen sdaress | i o 10
et ot oot
Sovaesemn

Emall addross [ Clck oo 10 oo

Telephone No. | Ci

‘Section 2 _Dedalls of your submission

Indicate below the grounds under which you are requesting this review (cross allthe boxes that may
‘9pply). Please note that you are not permited to appeal under any ofher grounds than those below:
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axtonuating porsonal cicumstances mataaly affocting acadoic porformanco of which th
Uty was not awars when the scadsmc dacision #as taken and uhich could no ressonably
v baan Scioced by the suden (an xplanaton for sater non Ascosure 1 shays re7ured)

improper conduct of an assessmen or examination. o agur spplicaion of scademic raguisions,
tha has mateially impacted onthe resut awarded.

Dat o the result or dacision which you wish to be eviewsd Clck her to sner a

Ploase givo a concise summary of your concoms, rofeing dirocty (0 the grounds on which your
s based a given on p.1 abovs. Bo specifc about the modules or assessments afected and
he dates of the circumsiances on which your sppeal s based.

Please describe what action you have taken (o pursue your concems 10 date and whom you have
dealt with in the University in this regard.

Please detal belowthe desired outcome you are secking from submiting your appeal.

0% G Fescbace o Vicrson:

Page 203

A Type here to search




image3.png
AutoSave (@ of) Stage 1 Appeal form (6) V' Holly McDonald

File Home Insert Design Layout References Mailings Review View Developer Help Table Design Layout ‘ 1 Comments ‘ ¢ Edi ing v ‘ 12 Share ~

LOFind ~ 4. ,@\

b

Replace
WL Dictate | Editor | Reuse
B select v B Files

Clipboard 1S Font ] Paragraph ] Styles 5 Editing Voice | Editor |ReuseFiles| A

Calibri i1 v ATAT Aav Ao

20 91 |aaBbeede| AaBbcede AaBbC AaBbce AdDB .
Sy B TNormal |TNo Spac.. Heading1 Heading2  Title |5

B
Paste« B I U - xx Ac2vA.

>

Please detail below the desired outcome you are seeking from submitting your appeal.

List below any documents that you are attaching in support of your appeal submission and, it
necessary, explain their significance.

1fyou have no supporting documentation to provide and wish that your request be.
reviewed solely on the information contained in this form, please cross the following
box. Note, unsubstantiated claims may be judged wesker than those supported by evidence.

Cross the following box to confirm that the.
information you have given on this form is Date of form

Giick here 1o enfer a date.
true, accurate and correct. submission

Section 3 - Where to send this form

Once fully complete, please send this form by email (with any relevant attachments and supporting
‘documentation you wish considered) o the appropriate contact below, {0 ative nolater than 5 working days
after the dat of the decision tha is subject {0 review.

For Undergraduate and PG Taught students:
+ Your Stage 1 appeal shoukd normally be submified o your Head of Schoal (please see your Schoof's
webpage for the appropriate contact information). I certain nstances the Dean ofthe relevant Faculty
s to uhom you should send your appeal. Please read the Poiicy (see Sections 1.6 and 1.7) o seek

advice from the Student Education Advocate atthe Students’ Association.

For PG Research students:

+ Your Stage 1 appeal should be submified o education@st-andrews.ac.uk.
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