Societies General Risk Assessment 2008/2009.
This form MUST be returned to the Students’ Association general office by closing time on Friday the 10th of October (or as otherwise instructed).

Society Name:





Stated aims of society (as they appear in society constitution):

Outline the intended events of your society below, including venues if known (continue on a separate piece of paper if necessary):

1.






2.






3.






4.






5 Step Risk Assessment

Step 1
What are the hazards?

What are the foreseeable hazards, risks and dangers? Remember to indicate the level of hazard (not serious/serious/very serious) and how likely it is to occur (not likely/likely/very likely). Also, don’t forget long-term health hazards. 

Step 2

Who might be harmed and how?

Identify groups of people. Don’t forget people this can include people not directly involved in your society event/activity.


Step 3

What are you doing already?
List what is already in place to reduce the likelihood of harm or make any harm less serious. 


What further action is necessary?

You need to make sure that you have reduced risks ‘so far as is reasonably practicable’. An easy way of doing this is to compare what you are already doing with good practice. If there is a difference, list what needs to be done.


Step 4

How will you put the assessment into action?
Remember to prioritise. Deal with those hazards that are high-risk and have serious consequences first. 


Step 5

Review Date:

Review your assessment to make sure you are moving forward with actions, or at least not sliding back. If there is a significant change in your event/activity, remember to check your risk assessment and, where necessary, amend it. 


Chain of command

Society member



Other persons


Society President


Director of Student Development 

& Activities

Philippa Dunn dosda@st-and.ac.uk


Students’ Association Health & Safety Co-coordinator

Bruce Turner
Declaration
We, the undersigned understand that as executive committee members we have a duty of care to our members, and a legal and moral obligation to minimise the risk to person and property. We agree to be bound by the measures contained herein, and to put them into practise. We agree to update the Students Association on any changes to an event or activity outlined herein, and to submit all necessary amendments to this general risk assessment. Finally, we agree to submit additional risk assessments for those events not covered in this general risk assessment within two weeks of the proposed event. The students association reserves the right to implement more stringent control measures, and to refuse support of any event it deems to be inadequately risk-assessed.
Signed:










(President)










(Secretary)










(Treasurer)

Date:







Official Use Only

Risk assessment received & accepted








Building Supervisor​​








DOSDA
Date:









































